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Nesma Shabaan El Mohamadi Marwan
· Personal Information :
	Marital Status 
	:
	Married 

	Nationality 
	:
	Egyptian 

	Date Of Birth
	:
	15/1/1991

	Place Of Birth
	:
	Aga

	E-Mail
	:
	nesma_noor @yahoo.com


· Education : 
· Bachelor Degree from Faculty of language (Al alsun)

· Ain Shams University.
· Year Of graduate: 2012
· Spanish department .  
· Grade : Very good .

· Language:
	Arabic
	:
	Mother language.

	English       

Spanish
	:
	Good command of written & spoken English.

Very good command of written& spoken spanish




Work Experience :
1. Training in Egypt air in Transfer Desk .

2. Working in Travel Agency as a secretary responsible for Reception, organization, conservation, coordination, travel, take notes, receipt and delivery of mail, answering telephone calls.
3. Working in Tourism company in public area responsible for booking of tickets and some secretarial work
4. Working now as English teacher in El Gehad primary school
.
· (ICDL) Certification. International Computer Driving License
· Printer & Scanner skills.
· Studies & Courses:
· English Language (4 levels ) at Berltiz.

HR course (Leadership Skills )Track Company
· 􀂙 Personal skills : 

· Experience and high speed in using computer programs.

· Speed ​​of performance and access to the best results.

· Ability to cope with the changes and improvements in work.

· The possibility of collective action and individual ability to solve problems.

· Ability to innovate and provide new always.

· Ability to work under pressure 

· Ability to work individually and as an Effective team work 

· Ability to work with all level of management 
Activites:
· Member of Resala Charity

· Attended many lectures about human resource  and time planning  

· Attended many conferences about  the important of languages  and translation in faculty of Language (AL Alsun)

Objectives of the work :
Develop my skills and scientific process and get more experience in the field of work to ensure a prosperous future and the ability to interact and achieve the best.
All references are available upon request

Hope that qualified me enough to join your team work 
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