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Address: Sahara Tower1, Sharjah, U.A.E
                                                                                                     Phones: Mobile: (+971) 562012091                                                                
                                                                                                            E-mail: kirolos_Mokhles@hotmail.com
  Kirolos Mokhles Fayez Boules

Personal Information:

 Nationality

: Egyptian.
 Date of Birth   
: 14/ 2/ 1990.
 Place of Birth  
: Alexandria.
 Marital Status 
: Single.
 UAE Driving License : 2132822
Objective:
· To secure a Position with a stable and Profitable organization, where I can be a member of a team and utilize my business experience to the fullest.
Education:
 2011: Bachelor degree in Law (English Department).

    Faculty of Law - Alexandria University.

Work Experience:
‘’ Karass Company for General Trading ’’ ( Building Materials )

Business Bay Ontario Tower 105 (From Jan 2015 – till Present)
Job title : Sales & Marketing Rep.
· Den-Braven Distributor in UAE ( Supplier For Silicon & Adhesive – MEP Materials ) 
· Dealing with Customers, Individual as well as Companies in Construction Field ( Ex. Shafar united – Shafar General - HlG Group – Apache Glass Fit out – Al Sabi Glass – RDK Co. )
· Visiting Sites and Head Offices of the Companies Telling Them about Our Product and Company Profile, Arrange Appointments with Purchasing and procurement Dep.
· ‘’ Royal Tents For all Shades Solution’’  (From June 2013 – till November 2014 )
Job Title: Sales & Marketing Rep.

Main Tasks:

· Executing all Sales Duties.

· Dealing with Customers, Individual as well as Companies.
· Visiting Locations need to be covered and taking measurements and Dimensions before making 3D Designs.

· Attending Specialized locations and International Fairs to be aware of what’s New.
· “High care company for General trade & Supplies” ( From Dec 2011-till May 2013)
Job Title: Sales Representative.

Main Tasks:
· Responsible for all the activities concerned to sales and marketing department of the organization.

· Develop program to increase the sales and promote the products in terms of marketing development.

· Monitor the purchase of material and inventory.

· Keep and maintain complete record of sales.

· Research and survey the market to analyze the changes occurring in market.

· Change the old policies & Plan new Strategies for better Marketing.
· “Mr. Waheed Helmy Law Firm” (From September 2010- till May 2011)
Job Description: Legal Representative.

Main Tasks:
· Managing legal and official document.

· Getting to know clients, maintaining and developing communication with them.

· Writing up legal documents & preparing arguments to be heard in trials.
· Managing and fixing legal cases.
Travel Experience:             

· England, London: 2010 (Stayed for 3 months).

· UAE, Dubai: 2012-2013.
Training / Courses Attended:

	1. Certificate From international African Arbitration Center Expert diplomatic and consular relations. March (2013)

2. Attended Course in Writing and drafting legal documents with certificate in 2 levels (Arabic – English) / (English – Arabic). September (2011)

3. Attending Course in Translation of Commercial contracts with certificate in 2 levels (Arabic – English) / (English – Arabic). September (2011)

4. Attended Course in Translation of Maritime and Aviation Contracts and Documents   with certificate (Arabic – English) / (English – Arabic). September (2011)

5. Certificate from Harvard International Training Britain in (CIE) Certified international Employee. August (2011)
6. UAE Driving License (issue : 23/5/2015 – Exp: 23/5/2025).Egyptian Car Driving license and International Driving License (issue: 2008 – Exp: 2018) 
7. Attended training course in:

8. Presentation skills, communication skills, English for Business. At V.O.A (Voice of America Club).
9.  TOEIC Exam (Listening and Reading) English at AMIDEAST-Egypt-Alexandria.

	


Languages:             

· Arabic:   Native language.
· English:  Very Good .
Computer Skills:

 Excellent knowledge of Microsoft Word, Excel and Power point (ICDL Course).
 Excellent knowledge of Internet.
Personal Skills:
 Work Hard under pressure.

 Excellent communication skills.
 Fast Learner & Team Worker.
 Well organized.[image: image1.png]



